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Help ng Scheols Bu’ld Pos1t1ve Relatlonshlps With Famlhes

You may use this page to write down your email - Web Address: http://digitalbellcms.com
address and password for safekeeping. . )
Email:
Password:
Create Pages
Teacher Pages Class Pages Athletics Pages
Pages can be created in different o
sections of the website. -
—> Learn more on page 2. s i
Add Content
Profiles Class Desc. General Text
Text blocks are used to add static P f— " — —
text content to a page. a A
Images are used to help create
interest in a post or page. —
—> Learn more on page 3 and 4.
Create a Post .
News Assignments Announcements
Post are dated content such as news, —— =
assignments, and announcements. —_——= ——
............................... — - ol
> 5, — o —
earn more on page o
Add an Event School Athletics Clubs
Athletic schedules, club schedules, and ¢
school schedules. Q —
............................... m
—> Learn more on page 6. Q
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Create New Page
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Dashboard Wi CalendarmpePages  Posts | Site Tools =~ Warehouse = Administration

1. Select Pages from the
top navigation, which

then opens a list of
I M [T
pages you have access to. -

The hierarchical structure of the website. | Viewthe list of news Storage of uploaded files. Such as Images
Each comprised of warehouse elements. © Add anewnews and Documents.

[Base] High Sierra Schneider | Log out | System | Support

17| View the list of pages Viewthe list of files
Search
© Add a new page © Add anewfile
Title:
&% Manage Page Types (] Barch Upload
. . Search: Q search Search:
.
Tip: Skip step 2 by

selecting “Add Pages”
on the dashboard. © Add a new page L

Label: | Viewthe list of labels

@ Add anew label Q Search

@ Manage Page T

Manage label types
Q Search b

Search:

Title:

A Dashboard | Calendar = Pages Posts  Site Tools  Warehouse = Administration

2. Intheright sidebar,
under “Page Options”

Page options [Base] High sierra schneider | Log out | System | Support
M " n
click “New Page.
© agdnew e e ]

@ Bulk add Pages

(D Add new Page

0 Active Title - Page Path )
—_— © Bulk add Pages
@ Manage Page & & F  Academics academics Home [ Academics @
% Manage Page Types
0o & @ «  Administration admin Home / Faculty & Staff / Administration -] 5] Manage Element Types
A Dashboard ~ Calendar Pages Posts  Site Tools =~ Warehouse  Administration

3. Input page information ,
you need, such as “Title,” Type: (b s Lzl High

the “images” and doprace ]
“abstract.” :

D Rewmtolist
Page Information

Tide: ¥ est

Name: ¥ pell-schedule

*
Section:  piease select —

Home.
Home / Academies

Home / Contact Us

Home / Faculty & Staff

Home / Faculty & Staff / Administration
Home / Faculty & Staff / Departments
Home / Faculty & Staff / Soecial Areas

Actver @ Yes  (O)No

4. Select whereinthe
navigation your new
page will be, that is, the

bell-schedule

- ®
Section: -- please selact -

Home

Home / Academics Show inMenus” @ Yes () No
" . " Hame / Contact Us Locked? (O Ye N
Se Ct ion Home / Faculty & Staff " e e
. Home / Faculty & Staf \mage:

Home / Faculty & 51

(O]

Redirect o Page: | - picasc select
Home

Home / Academics

Home / Contact Us.

Home / Faculty & Staff

5. Click “Submit.” This will
create the new page,
and you will be ready to
populate it with content.

Home / Faculty & Staff / Administration
Home / Faculty & Staff / Departments

Permissions

permissions: ¥ Add People or Groups

There must be an owner

= Layout
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Add Content (Text)

—

p E- e T A Dashboard Calendar Pages Posts Site Tools Warehouse Administration
u n H
1. From the “Pages” site,
| h' h Active [Base] High Sierra Schneider | Log out | System | Support
select whic page you | P @ o Acaden
would like to edit, by e v e |
- - . . =4 |quick search Show Search Options. 27 Records
clicking the pencil icon. S @ & ses T T e s
1 _— ulk add Pages
- O & & & Aademcs academics Home / Academics e e
e 4 O & 4 & Administration admin Home / Faculty & Staff / Administration e 5 Manage Element Types
- o BallSchadil Selloschedul Sorme L Schoolinfa L Rall Schadyl S8 =

A oastboard  calendar

[Base] High Skirra Schneider | Log aut | System | Support

Bell Schedule [ rrvicw race T view eace ] Page optlons

) Add new Page

2. Under the “Add Content”

sidebar, click “Text Blocks.”
|| Text Blocks

3 Text Block Group. D Retwm talst

Regular Bell Schedule Add Content

&8 |inks

Regular Bell Schedule

Period Times Duration = Unks
FIRST BELL 72zam Start A
151 Period 7.28-817am 48 minutes. e hudo
: o
823-826am = images
9:20-10:08m utes H videos
10:14-11:02am 48 minutes & Files
ar ” wnen 021202 6ominies Al ost Tipas
3. Anew “Text Block Group @
; s 10215t e gl
will appear at the bottom
[ #xew rexr sooc L +exsi roa socc
of the page. Click “New T €A
n 'Mlthcdu-k
Text Block. oy
Show in Menus?:
Locked?:
&

A Dashboard = Calendar = Pages Posts Site Tools Warehouse Administration

[Base] High Sierra Schneider | Log out| System | Support

Content *

4. Fill out the form with
a “Title,” and add your
content in the feild below.
There you can also add
images next to your text.

B IU|E=
B @

# |

L)

© Add new Page
D Rewrn to list

Add Content
[ oorormocc | [—"

Title Information

Al

Sam

@ Links
Title: S0 FAs

Name: st name
Content * & images

B 7y ESE | fome -|A-Y- |
BBB|T (AN BN AETY ] A
Al | | | | & | B -

5. You may leave all
other fields blank. Click s

“Submit.” This will create - ———

the new text block.

Page properties
Pain:

Title:

Choose an image | Upload an image || No image

Permissions

-

Permissions: o
Owner §]  Schneider, Sierra

Thera must be an owner
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Add Content (Images)

Quick Start Guide_ |

From the “Dashboard,”
select which feature you
would like to add content » News
to, “Events,” “Posts,” “Text
Blocks,"or “Pages.”

2. When adding an image to a
post, click “Upload Image,”
under the section called

Upload image

image. This same process
applies to “Pages,” “Text
Blocks,” and “Events.”

3. Select animage from your
computer folder, click
“Open.” Next a grey-box
window will appear, hit
“Select This Image” to use it.

4. |Inorderto add animage to
a text block, click on the tree
icon in the content area.

5. Awindow will appear,
select the “Upload” tab and
then click “Choose File for
Upload.” Select an image
from your computer folder,
click “Open.” From the
“Select This Image” button
a drop-down will appear,
choose the size to use.

Select this image WV

226 by 155px
325 by 223px
670 by 400px
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Dashboard Calendar Pages Posts Site Tools Warehouse Administration

Sierra Schneider | Log

e] High

@ Manage Post Types

_ Page opth
| Shaw Search Options 19 Records

Active Title - Page Path

@ Add new
© Bulk add

[Base] High

Snera Schomidar | Log ovt | Sy | Support

g
H

e ¥ o ern e At sl

-
. Popenes
e ® s w s e
O e
of wrowr ryea——

mage & Povts Bomony
Arorpn
e
£

Upload mage  Choose from wavehouse  Ma Image

Choose & thame.
[e——

Choose Image to Use
Upbaded images are alomatically added to the warehouse

gm,Ipph.]pg 141.57 KB

Add Fies ...

T e B .
B o es

i« fewures

5 Tremas

Details

Theme. M
Choose a theme. - M
stundent-rews-about- sl
Published?:

Uplaad image  Choose from warehouse  No image

Displys a relatedd image with che Post iem I an image & not selected above

Yes
Created:

Cantont B7U|EES fme - A-W- € Flip Busykin - May 18
= ST i a Updated:
BBE(T-BY siElrwicel Filip Burykin - May 18
= Pl -

et

Upload Image
Ubsterkoet fes i n.s0rmeticey ke o e varefouse

M orlentatonZ.ipg 229.90 KB

ek Fis .
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Create a Post

© © 0 © 0 0 0 0 0 0 0 0 0000000000 000000 000000000000 00000000000 0000000000 0000000000000 0000000000000 000 00 e

romE'the Dashboard, roll
over the “Posts” button
and it will reveal your “Post
Types” Choose one in
order to make a new post.

2. On the “Posts” page, you
may add new posts and
edit old ones. Click on the
pencil icon to edit a post.

0O & & T4
0 & #& 4

[ Select a task +

3. For anew post, click on
“Add new post” under the
“Post Options” sidebar.

Posts options

@ Add new Post

2 Return to directory

Title: ¥

4. Fill out the form with a
“Title,” “Date,” and add
your content in the feild
below. There you can also
add images.

Date: ¥ 5/20/2014 | 1o |5/29/.

# Al Day?

5. If you would like to feature
your post on the home
page, check the box below.

6. You may leave all other
fields blank. Click “Submit.”
This will create the new
post.

A THE DIGITAL BELL
L

Each ehouse elements. d D
e . Vie
D aAddanew © addanewfil

/N V-

A Dashboard Calendar | Pages Bosts  Site Tools = Warehouse Administration

» News

[Base] High

Sierra Schneider | Log out | System | Support
4§ Manage Post Types

View tf it of news
€ a

The hierarchical structure of the website. Storage of

uploaded files. Such as Images
ents.

A Dashboard = Calendar = Pages Posts | Site Tools  Warehouse = Administration

Sierra Schneider | Log out | System | Supps

[Base] High

O — T

© Add new Post

(8] Active Title Date v Featured?
—_— 2 Return 1o directory
o & & Cg Student News About stuff 5/18/2014 Yes
& NewWebsite for the School 9/5/2013 Yes @ Administrative options
Select a task ¢ 1 | 50perpage +|

@ mansge post Types
[ Manage Features

{7 Manage Themes

Recently Updated

May 18
Student News About stuff
Jan 23

New Website for the School

[Base] High Sierra Schneider | Log out | System | Suppart
oo
Title: ¥

2 Rewrn ta list

Date ¥ [5/28/2014 | 1o [5/20/2014

@ Al Day?
Image:

Choose zn mage || Upload 2n mage
Theme:

Choose a thame

Dispiays a reisted image with the ost item ifan image is not selected

above
Content: B sy |E®N||fomax |A-¥- &

BEE 7R I18E ® o2H

= ) el

Abstract:

A short summary, often used as 2 preview of the record in lists

Published?:  ® Yes No

Feature Groups

Homepage From To.

Feature items an the homepage of the website
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Add New Event
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.l Dashboard ~ Calendar Pages Posts = Site Tools =~ Warehouse | Administration

" " Calend . Evants
Select Calendar from the alendar [Base] Elemen Sierra Schneider | Log out | System | Support

top navigation, which then
opens a list of events you I e e
have access to. I s mes Dee Gl

&' Memorial Day Holiday 5/26/2014 5/26/2014 District Events (R55) @ Event options

Events options

& Add new Event

" St Patricks Day 3/17/2014 3/17/2014 Events e & Manage Event Types
[Selectatask ¢ ! [ 50 per page ) 4 Manage Facilites

Calendar  Pages sts arehouse  Administration

+ Events
[Base] Elemen Sierra Schneider | Log out | System | Support

2. Inthe right sidebar under

“Event Options,” click “New B e

show Search Options 2 Racords
Event " © Add new Event
‘ Tile Starts Ends Type Eacility
+" Memorial Day Holiday 5/26/2014 5/26/2014 District Events (RSS) e Event options
& st Pawricks Day 3/17/2014 3/17/2014 Events 6 8 Manage Evént Types
[ Select a task t) 1 [ 50 per page  ¢|

per page % Ll Manage Facilities

Warehouse

Type: ¥

[Base] Elementary Sierra Schneider | Log ut | System | Suppert

3. Inputeventinformation
you need, such as “Type,”
“Title,” “Date,” and the
“Description” of the event.

Title: ¥

Name: *  set name

Type* [ Events

Date: ¥ 6/3/2014 2 Return to list
Title: *

@ All D3
Name: * st name

Date: ®  6/3/2014 1o 6/3/2014

Description B rU|ESEE|fomat -|A-%-| & |
BE®|F-IH% [=El=®IiazH
= | = | F ¥ | & | & @ e
4. Click "Submit.” This will
create the new event and
it will be added to your m
calandar.

« Access

=~ Related Content
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